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Assistant Vice President – Investment Associate 
 
Job Description: 

 

 Transaction Review: Evaluate investment opportunities consistent with client-specific and general 

firm investment criteria. 
 

 Projections: Assemble and modify cash flow projection models, using both Argus and Excel. Use 

judgment, develop and form opinions on various underwriting assumptions and appropriate 

pricing/return parameters. 
 

       Investment Memoranda: Prepare and assist in the presentation of Preliminary and Final Investment 

Memoranda to the Investment Committee; involves data review and writing. 
 

 Due Diligence and Closing: Undertake detailed analyses of a property’s (1) title and entitlement 

status, (2) construction status, engineering and environmental condition, (3) lease review including 

tenant credit, (4) operations and related financial statements, including taxes, insurance, and service 

contracts, (5) market and competitive position, and (6) leverage structure and loan documentation.. 

Monitor transaction progress and assist with closing. 
 

 Internal / External Resources: Coordination with personnel from asset/property management, market 

research, financial control, and third-party specialists (including contracting for environmental 

reports, property condition reports, surveys, etc.). 
 

 Group Administration: Acquire extensive familiarity with all acquisition procedures, data sources 

and software packages. Maintain adequate documentation of activities in an organized file system. 

Assist in the development and implementation of group/firm operational initiatives. 
 

       Maintain existing portfolio quarterly valuations and corresponding database utilizing both Argus and 

Excel. 
 

       Financial lease analysis of new and prospective lease transactions and related impact to asset value. 
 

       Assist asset management in preparation of quarterly client reporting and annual business plans. 
 

 Assist with annual external appraisal oversight  and review including analytical comparisons to 

internal valuations and market conditions. 
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Additional Requirements: 
 

 Experience: At least two to five years relevant work experience required. Absent specific acquisition 

experience,  commercial  real estate appraisal, lending, sales,  asset management, or development 

experience is a plus. Experience with office,  industrial and multi-family properties is a plus. 
 

       Education: Undergraduate degree in an applicable field is required. MBA or CFA is a plus. 
 

       Travel: Domestic travel required. Driver's license is necessary. 

 

To apply, please contact Michael Foss directly at mfoss@gpinvestors.com . 
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